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University of Bologna  

 

 

Application for admission to the final examination for 

graduation 

 

STUDENT MANUAL 

 

 

In the event of computer problems when completing the on-line application, send 

an e-mail to help.almawelcome@unibo.it describing the error type (send a print 

screen of the message that appears) and clearly indicating your name, surname 

and registration number. This is the only way that we can assist you. 
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1. ACCESS TO THE SYSTEM 
To apply to graduate, connect to the “Studenti Online” programme at https://studenti.unibo.it. 

 

 

Figure 1 - Access to the system 

To access the service, enter your user name (name.surname@studio.unibo.it ) and password. 

In the event of difficulties, or if you have forgotten your password, follow the link to recover your credentials. 
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2. STUDENT HOME PAGE  

NAVIGATION MENU 
 

 

Figure 2 - Navigation menu 

PROFILE  

 
Figure 3 - Student profile 

Page detailing your personal data, residence and domicile 

Page detailing your open career 

Page detailing your payments for each career 

Summary page of your requests 

Request your certificate on-line 

Send a notice on-line (Function not yet active) 

 

Consult the on-line manuals 
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YOUR PERSONAL DATA 
 

 

 

 

 

Figure 6 – Detail of personal data 

 

 

 

 

 

 

 

 

 

 

 

The box shows: 

� Your Personal data 

� Your Contact details 
 

Figure 4 - Your personal data 

Click on  to change 

your contact details (private e-

mail and mobile phone), data 

concerning your residence and 

domicile, or to indicate which 

address you wish UniBO to use 

for any correspondence. 

 

Figure 5 - Change your personal data 

Click on  to access the page 

detailing your personal data, residence and 

domicile. 
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YOUR UNIVERSITY CAREER 

 

Figure 7 - Your university career 

 

Figure 8 - Details of "Your university career" 

 

Figure 9 - Print your university career 

To print your university 

career in .pdf, click on 

1 

2 

The box shows the summary data concerning your 

open career; click on  to access the 

page detailing your career (1), or the page detailing 

your payments (2). 
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YOUR PAYMENTS 
From the page detailing your payments, you can select the career for which you wish to view the 

payments.  

In the list of payments, for each row you can also view the status of the payment. 

 

Figure 10 - Your payments 

YOUR REQUESTS 
In this section you can: 

1. Submit a new request (1) 

2. View the summary of the requests in progress and see their details (2) 

3. View your request history (3) 

 

THE ICON 

INDICATES THE 

PAYMENT 

STATUS  

1 

2 
3 
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3. MAKE YOUR GRADUATION APPLICATION 

START YOUR GRADUATION APPLICATION 
To apply to graduate: 

1. Select the Degree Programme for which you wish to graduate; 

2. Click on  to start the application.  

 

Figure 11 – Complete your graduation application 

CHECKING THE REQUIREMENTS 
The application checks the requirements that must be satisfied in order to proceed with the application to 

graduate. 

 

Figure 12 – Checking the requirements with positive outcome 

 

Figure 13 – Checking the requirements with negative outcome 
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CHECKING THE CONTACT DETAILS 

 

Figure 14 - Checking the contact details 

CHECKING YOUR CAREER 

Check the data concerning your career to proceed with the application and click on . 

To report any anomalies, contact your Student Administration desk. 

You can change your 

contact details by 

clicking on “Modifica 

recapiti”.  

Check your contact 

details and click on 

. 
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Figure 15 - Checking your career data 

CHOOSING THE GRADUATION DATE AND ENTERING THE TITLE  

 

Figure 16 - Choosing the graduation date 

a) Entering the dissertation title 

 

Figure 17 - Entering the Supervisor name 

1 

2 

3 

Select the date of the graduation 

session you wish to attend from 

the drop-down menu (1). 

Enter the 

surname of 

your 

supervisor and 

select the 

name from the 

list (2), then 

click on 

(3). 
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Figure 18 - Choosing the learning activity 

 

Figure 19 - Entering the dissertation title 

4 

Enter the learning activity 

and select the title from the 

list (4).  
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Figure 20 - Entering any co-supervisors and confirming the data 

b) Entering the title of the graduation interview 

Enter the title of the graduation interview (2), then click on (3). 

 

Figure 21 - Entering the interview title 

 

 

 

 

5 6 

Click on  to add one or 

more co-supervisors (5), 

entering their name and 

surname. Then click on 

(6). 

2 

3 
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APPLICATION SUMMARY 
Check the data shown in the application summary and click on . 

 

Figure 22 - Application summary 

COMPLETING YOUR APPLICATION   
Download the summary instructions to remind you of the activities required to complete your application. 

 

Figure 23 - Download the instructions 

To complete the graduation application: 

1. Go to https://www.almawelcome.unibo.it/ and pay the graduation fee 

2. Wait for your payments and exam records to be checked by the Student Administration Office. 



 14 

3. Wait for the approval of your dissertation by your Supervisor 

4. Go to http://www.almalaurea.it/lau/laureandi/index.shtml e and complete the Almalaurea 

questionnaire 

 

Figure 24 – List of requirements  

 

CANCELLING YOUR APPLICATION 
To cancel your application: 

 

Figure 25 - Cancelling your application 

� If you have already paid the graduation fee (application status: “in progress”), go to your Student 

Administration desk and ask for the application to be cancelled, or send an e-mail to your Student 

Administration office. 

 

 

 

 

 

 

 

 

 

 

� If you haven't paid the graduation 

fee, cancel the application simply by 

clicking on . 
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CHANGING YOUR APPLICATION 
Your may change your application: 

� If you haven't received approval from your Supervisor, you may change the application by clicking 

on  

 

Figure 26 - Changing the application 

� If you have already received approval from your Supervisor, go to your Student Administration desk 

and ask to change your application, or send an e-mail to your Student Administration office. 

� If you have to change the name of your Supervisor, you must cancel the application and make a 

new one. 

� If you have to change the graduation session date, you must cancel the application and make a new 

one. 

 


